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www.kisaccounting.com.au
PO Box 209
FIGTREE  NSW  2525
Phone: 02 4226 4240
     Fax: 02 4226 1596
support@kisaccounting.com.au
Accountant Name
Accountant Address
WOLLONGONG NSW 2500
RE: Client Name
Date,

To Whom It May Concern:
Attached you should find everything you should need to prepare the Tax Return for                including a backup of their             file. 

The following notes will also provide you with information which may assist you. 

I hope that with this information it will be quick and easy for you to prepare their tax return. If you have any additional questions please contact me.

If you do not use our bank, cash, clearing account, debtors or creditors figures exactly as they appear in the Balance sheet please email me the details of why you have made these changes. These accounts need to be adjusted in transaction detail (not just as a journal entry) and as such they are not easy accounts to change. Also changes that are made to these accounts may impact the next financial year so must be done in the file correctly.

Once you have completed the financials and Tax Return could you please email us a copy of the financials so that we can record the necessary journal to reconcile the Profit & Loss and Balance Sheet in Reckon Accounts to the Profit & Loss and Balance Sheet in your financials. 
Please email this to support@kisaccounting.com.au.


Regards, 

HKennedy

Heather Kennedy MTMA 
Registered Tax Agent
Accredited Consultant Reckon (Reckon Accounts)
Certified Consultant MYOB

Owner/Manager


K.I.S. Accounting Systems
Professional Partner Reckon (Reckon Accounts)
Public Accountant MYOB
 

IMPORTANT NOTES TO TAX AGENT

User Name: 

Password: 
Note: This client uses Reckon Accounts/MYOB, Version   , to keep their business records. 
On the following page is a list of important notes regarding this client as well as an advice of the bookkeeping checks and procedures that have been done on this client’s data file.
1. $         balance in Undeposited funds at 30th June is correct and was deposited during July. Please leave this balance in your financials.
2. The amount showing in the Balance Sheet for PAYG Instalments is the correct amount incurred by the client during the financial year (July to June). We have included a report showing the breakdown of these instalments on each BAS. 

3. The $    balance in the PAYG Instalment Payable account is correct and represents the PAYG Instalment amount from the June BAS that has been incurred but not paid by the 30th June.
4. We have recorded the interest on the           and reconciled the loan account so the amounts showing in both the loan account itself and the Unexpired Interest account are correct. 

5. We have reconciled the Intercompany Loans between         and          so they both show the same balance in their balance sheets.  (One as a debit and one as a credit).  (only for clients with more than one company and intercompany loans)
6. The Fringe Benefits Payable amount of $      is correct and represents the following:
-       $       Fringe Benefits Tax for the FBT year 1.04.20– 30.06.20

-
$        FBT incurred from the 1st April 20  – 30th June 20    (part of the FBT year 1.04.20 – 31.03.20)     (only for clients with a FBT Liability)

7. Please leave in your Financials all clearing account balances (and customer deposits accounts balances) as they are reconciled and accurate as of the 30th June. Any balance there does exist and will zero itself out early in the next financial year. 
8. We have checked that the wages showing in the Profit & Loss for the financial year is the correct figure - ie. That it matches what is showing in the Payroll Summary report and that it matches what is on the Payment Summaries and what was lodged in the BAS’s. We have included a summary of the Payment Summaries as per lodged.

9. We have checked that the PAYG Withholding Tax showing in the Balance sheet at 30 June is the correct figure - ie. That it matches the amount outstanding as per the June BAS.

10. We have checked that that the Superannuation (SGC) amount showing in the Profit & Loss matches the Payroll Summary for the year (less any super not paid by the 30th June) and that the amount in the Superannuation Payable account is the correct amount payable at 30th June. 
Note the amount of $           which is the Accrued Super balance and the Super payable balance - is the super incurred for the last quarter that had not yet been paid and so is NOT included in the Super expense amount.

11. We have reconciled the balance of Tax Payable (GST) in the balance sheet. We have included a reconciliation of the GST for your information.
We have also included a summary of the BAS’s as per lodged this year. 
We will be varying the        BAS to include the adjustment that is needed for the financial year (as per the Reconciliation attached).
12. We have checked to the best of our ability that GST tax codes have been entered correctly throughout the year. 
13. We have reconciled the ATO Integrated Client Account so the balance showing in the balance Sheet at the 30th June is the true balance as per the Integrated Client account statement. 

14. There is a debit  amount of $    in the Provision for Taxation account in the Balance Sheet. This was the expected refund from the      financial year Tax Return not received until  .

15. We have checked to the best of our ability, that all capital purchases have been recorded to an asset account throughout the year and checked that no assets have been accidentally expensed. You will find details of each new asset purchase attached.
16. After last years tax return was prepared, we made journal entries in the clients accounting system to match adjustments made by the Tax Agent. eg. Depreciation, interest etc was added. The final Trial Balance in MYOB/Reckon Accounts matched the Trial Balance prepared by the Tax Agent after the tax return was done. We then locked the financial year so no changes could be made.
17. We have checked that all bank accounts/clearing accounts/credit cards/petty cash etc have been reconciled up to the end of the financial year and that there are no unreconciled transactions that should not be there.
18. We have checked that all interest from loans and credit cards for the financial year has been entered.

19. We have not adjusted for Closing Stock or Closing WIP. Please confirm with the client their closing stock and WIP balances and make this adjustment.

20. We have had a quick look at A/c’s Payable and A/c’s Receivable and made sure that nothing stands out as incorrect.   (Use this note for ACCRUALS based clients only)
21. We have reconciled that the Balance in the Balance Sheet for A/c’s Payable and A/c’s Receivable matches the Receivables and Payables lists. (Use this note for ACCRUALS based clients only)
22. As we have given you a Cash based Balance Sheet there should not strictly speaking be any balance in Accounts Payable and Accounts Receivable. The small balances that you find in each are timing issues and do need to remain in the Balance Sheet. These will zero out early in the next financial year. They are really clearing account balances rather than Accounts Payable or Receivable. However this is how Reckon Accounts treats them in a Cash based balance Sheet. (OR Use this note for CASH based clients only)
23. We have reconciled that the Balance in the Balance Sheet for Inventory/Stock on Hand matches the lists of inventory items.  (Use this for Inventory clients only)
AN IMPORTANT NOTE REGARDING THE TREATMENT OF INVENTORY
                  (This is relevant to clients who use inventory only)

a) Please DO NOT adjust Cost of Goods sold for opening and closing stock for the following accounts as the software does the adjustment itself: 


The figure that goes into the Cost of Goods sold figure on the Profit and loss is calculated using the “Weighted Average valuation method”. Therefore as they purchase the items they are sent to the inventory account in the balance sheet – not to the COGS account. It is not until the items are sold that they go to the COGS account using the weighted average method. The figure showing in the Profit & Loss is therefore the true COGS and should not be adjusted for opening and closing stock.

HOWEVER:

Please do adjust Cost of Goods sold for opening and closing stock for the following as these have not been fully inventoried in the system and so their purchase cost has gone directly to the Cost of Goods Sold Purchases accounts and need to be adjusted for closing stock.  

